
Shaina Humphrey 
 

2825 W. Grandville Avenue (Apt. 120) 

Waukegan, Illinois 60085 

shainahumphrey1@hotmail.com  

(224) 409-6583 

 

OBJECTIVE 

A motivated, dedicated, and responsible candidate pursuing opportunities for career advancement 

withing a company with a talented team. A team that fosters an environment for continued growth and 

to help provide desired results of the business. 

EXPERIENCE 

Medline    Libertyville, Illinois    October 2019 – June 2021 

Warehouse Operator  

 Managed general warehouse activities, such as receiving inbound and outbound merchandises. 

 Shared responsibility in stocking merchandises and assembling items as requested. 

 Operated hand forklift, trucks, carts and doilies. 

 Maintained warehouse housekeeping tasks. 

University of Illinois  Springfield, Illinois      August 2018 – July 2019 

Facility Lead  

 Managed front office receptionist area. 

 Supervised staff and attendants 

 Supervised the opening and closing of facility. 

 Managed the selling of memberships and the advertising of events including processing 

registrations. 

 Supervised the setup for special events as well as customer service efforts. 

 
University of Illinois  Springfield, Illinois      February 2017 – July 2019 

Student Worker  

 Shared responsibilities in the Office of Electronic Media. 

  Installed televisions, cameras while disassembling them as well. 

 Managed television production studio. 

 Maintained portable cameras during live streams including operating cameras for live streams. 

 Recorded videos and sound effects. 
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 Shared data coordination with other co-workers including the use of cue card holders while keeping 

digital timekeeping and scorecards up-to-date. 

 
EDUCATION            

University of Illinois    Springfield, Illinois  August 2015 – August 2020  

Bachelor of Arts in Legal Studies with a minor in Political Science 

 Graduated 

Waukegan High School    Waukegan, Illinois          June 2015  

 High School Graduate           

 

SCHOOL INVOLVEMENT   

 Black Student Union 2015- 2019 - Appointed President 2017 - 2019  

 Student Advocacy Coalition 2017-2019 - Appointed President 2018-2019 

 UIS Student Trustee Representative to the University of Illinois Board of Trustees, Elected 
2018-2019  
 

 Charter Member of Alpha Phi Chapter of Zeta Phi Beta Sorority, Inc. - 2015-2019 

 University Bible Fellowship - 2016-2019 
 

INTERNSHIPS            

Prairie State Legal Services  Waukegan, Illinois February 2021 – Present 

 Fair Housing Project Tester 

Lake County State's Attorney Waukegan, Illinois      June 2021 – Present 

 Intern 

o Expungement Division and Therapeutic Intensive Monitoring Division 

Illinois Innocence Project  Springfield, Illinois    January 2019 - July 2019 

 Case Evaluator 
 

o Conducted case research including reading trial transcripts, appeals, police reports, and 
lab reports.  
 

o Presented case research during a case evaluation meeting which includes staff attorneys, 
students, and volunteers. 

  
o Drafted legal correspondences 



o Supported staff by filing, mailing correspondences, filing organization, answering the 
telephone or as task were given for completion 

 

SKILLS 

 Familiar with Microsoft Word™ and Excel™ 

 Customer Facing 

 Problem-Solving 

 Active-Listener 

 Team Collaboration 

 Detail Oriented 

 Organizationally Efficient 
 

CERTIFICATES, CERTIFICATIONS and AWARDS   

  Illinois WorkNet      State of Illinois        July 2021 

 Received State of Illinois Certificate for Career Advancement    
 

 Employee Connections, Inc., NFP    Waukegan, Illinois        July 2021 
   

 Social Media Etiquette Certificate 

 Interpersonal Communication Certificate 

 Conflict Resolution Certificate 

 Diversity & Inclusion Certificate 
   

REFERENCES 
 

References are available upon requests.  

 

 

 

 

 


